You can use mail merge in Microsoft Word or other programs to create mailing labels or form letters.

In Microsoft Word 97

Start Word

A new document will automatically come up on the screen.

Choose Tools on the top menu and then choose Mail Merge
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Click the Create button and then choose Mailing Labels.

At the next prompt choose New Main Document

Then in step 2 click the Get Data Button

Click Open Data Source
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At the bottom in Files of Type, change it from documents to MS access Databases MDB

Now locate and double click the roundup program where ever you saved it.

( If you need help on this, contact me )
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You should now see the selection box above

Lock on the Queries Tab

Then select either AllShooterLabels ( everyone that is in the master list )

OR

CurrentMatchOnlyLabels ( shooters from the current match only ) if you select this one and you do not have anybody in the current match, you may receive an error.

Select your choice and click OK

At the prompt, click set up main document
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Choose the type of labels you have and click OK

Most labels have an Avery Number
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Click Insert Merge Field and select the fields that you want to print one at aq time.  You can type in spaces between fields or other typed characters.  Use the enter key to go to next line

Click OK when finished

On Step 3 click Merge

On next screen look at options and then click Merge

Put your labels in and print
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